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	Date:
	[Date] 

	To:
	[Title] [Name] [Initials] [Surname]

	Organisation:
	[Organisation Name]

	Fax Number:
	[Fax Number]


Dear [Title] [Name] [Surname]
Fasset invites members to join us for a workshop that will cover the Latest Trends in Recruitment and Selection. This workshop will address, inter alia, Talent Management, Acquisition, Development, and Retention of Human Capital, all of which are critical to the success of an organisation.
Course Outline
Intended as an intermediate workshop for Skills Development Facilitators, Human Resource and Training professionals in the organisation, the workshop will provide an overview of all aspects pertinent to the Recruitment and Selection process. The topics covered will include:
· A broad overview of Recruitment and Selection in South Africa

· The process of identifying the job scope and required competencies

· Developing an effective advertisement to attract the right skills

· Good interviewing techniques

· Understanding assessments 
· Talent Management

· Recruitment strategies – addressing the generation gap

· Employment Equity and the Skills Development Strategy – a question of integration
· Scarce skills in South Africa – the challenge

· Medical testing - a moral and ethical dilemma

· Reference checking and its potential pitfalls

· Importance of background checking

· Small, medium and micro enterprises and recruitment

· Case studies of best practice recruitment and selection 
Training Provider: Andre O’Callaghan
Andre has 21 years experience as a senior HR professional in a variety of industries including telecommunications, mining, finance and the public sector. His roles in corporate environments include that of HR Executive, Manager: Strategy and Remuneration, Training Manager and Head: Training & Personnel Services. His experience in the HR field covers Organisational Development, Performance Management, Training and Development, Recruitment and Selection and Strategic Planning. Employers include Rossing Uranium Mine, Telecom Namibia, Deloitte & Touche Human Capital Corporation and the North West Development Corporation. Currently he is an independent consultant, and clients include: Barrick SA, AngloGold Ashanti, Debswana Diamond Company, Anglo American (Corporate), Barclay’s Africa, Edcon Group, LG Electronics and Nedcor. His consulting includes working in Mauritius, Kenya, Ghana, Namibia, Botswana and South Africa. Andre completed an Honours Degree in Counseling Psychology and in Education.
Please Note

1. It is the role of the Skills Development Facilitator (SDF) to distribute this invitation throughout the firm.

2. Seats are limited and only those who register will be accommodated.

3. Confirmation of registration together with an agenda and a map will be provided per fax or e-mail. If, by chance, you do not receive confirmation, please contact the Call Centre on 086 101 0001 to confirm that you are registered. If you register and are unable to attend, or wish to be replaced by a colleague, please notify the Call Centre immediately to enable Fasset to manage registration numbers. 

4. Any venue with less than 14 registrations will be cancelled, and delegates notified in writing.

5. Events are planned however all delegates will not necessarily be accommodated at their chosen venue. 

6. Travel will not be reimbursed for this event.
Please complete and fax back a separate Registration Form for each delegate to the Call Centre. On-line registration is also available via the website (www.fasset.org.za – Events section) to facilitate a faster registration. Registration for the first seminar closes on 1 July 2008, thereafter, 10 working days before the commencement of each seminar. 
Fax: (011) 388-0601    or    (021) 413-0401 or    (031) 571-0201 

Telephonic Enquiries: 086 101 0001

Delegate 

	Organisation Name
	

	Organisation Registration Number (SDL or Other – Compulsory)
	

	Full Name
	

	Designation
	
	Are you a registered SDF?
	( Yes     ( No

	Have you signed a Learnership Agreement?
	( No     ( Yes – specify
	

	Tel
	(         )
	Fax
	(         )

	E-mail
	

	Special dietary requirements
	( Not Applicable     ( Kosher     ( Halaal     ( Vegetarian


	Details of person to whom you report in your organisation:

	Full Name
	

	E-mail
	
	Fax
	(         )


	Is your company a Fasset member (registered levy payer or non-levy payer)?
	( Yes     ( No

	If yes, is your company
	( Levy paying?     ( Non-levy paying?

	If No, please specify your constituency
	( Professional Body     
( Educational Institution 
( Trade Union     
( Non-Fasset member & non-levy payer (SDL exempt) 
( NGO/CBO     
( Non-Fasset member & levy payer (SDL eligible) 
( Government  

	What professional institute are you a member of, or intending to become a member of?
	


	The following information is required by the Department of Labour for statistical purposes only:

	Population Group
	( African     ( White     ( Coloured     ( Indian / Asian

	Gender
	( Male     ( Female
	Disabled
	( Yes     ( No

	Are you a South African (SA) Citizen?
	( Yes     ( No

	If Yes, please indicate your SA Identification Number
	

	If No, please provide an alternate Identification Number (SA or Other)
	


Dates and Venues 
Fasset is able to extend this event to extra venues, should the demand exist from 10 or more Fasset delegates / members. Inform us of your additional venue within your preferred province or town, by specifying below. Delegates will be notified of the venue via an additional mailing. Indicate your choice of venue (one only):

	
	Date
	Town
	Venue
	Time*
	* A half hour is allowed for registration from 08h00.

	
	16 July 2008
	Johannesburg 
	The Sunnyside Hotel
	08h00 to 14h00
	

	
	17 July  2008
	Pretoria
	St George Hotel
	08h00 to 14h00
	

	
	22 July  2008
	Durban 
	Gateway 1 on 1
	08h00 to 14h00
	

	
	23 July  2008
	Cape Town 
	Belmont Square
	08h00 to 14h00
	

	
	24 July  2008
	Port Elizabeth
	Protea Marine
	08h00 to 14h00
	

	
	Other (Please specify preferred town if not included above)
	











































































































 


